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IY{SPH - FIELD PLACEMENET

FIELD EXPERIENCE OFFICE

(F.Ex.O.)
SPH I, room 3768 HBHE.

F.Ex.O. is designed to support students in their process of obtaining a placement to conduct
their internship requirement, and to improve the quality of the internship experience. F.Ex.O.
is an office within the Department of Health Behavior and Health Education, School of Public
Health, with the objective of facilitating the internship process for students. F.Ex.O. offers
three programs: (1) Field Experience in Latin America (F.E.L.A.), (2) International Field
Experience (I.F.E.) , and (3) Field Experience in the United States (F.E.U.S.). These programs
have been designed to support internships in international contexts as well as within the USA
with well-defined programs and collaborators. The F.Ex.O. Director, Dr. Armando Matiz, has a
broad level of experience in international health programs in a variety of settings, and is
currently in charge of directing all internship experiences for students in HBHE. F.Ex.O. provides
the following services:

- Support students in the identification of field experience placements internationally and
within the US, including preparation related to internships (e.g., vaccinations, visas,
permissions, etc.)

- Counseling and guidance in the development and refinement of internship learning objectives,
and information regarding potential sources for students to apply for funding

- Planning and development of academic activities related to the field placement

- Coordination with different SPH offices and departments related to student internships

- Final evaluation of internship experiences including preparation for posters and writing final
reports

- Providing information regarding previously successful student internship experiences

- Update and development of F.Ex.O. resources (e.g. webpage and C-Tools site).

F.Ex.O. Programs

The Field Experience Office offers to students of HBHE three different options to do their
internship. These include Latin America and others countries around the world, as well as
within the United States. For more information visit our web page where you can find more
details.

F.E.L.A: Field Experience in Latin America

F.E.U.S: Field Experience in United States of America

I.F.E: International Field Experience



FIELD PLACEMENT REQUIREMENT

Purpose of Field Experience

The primary purpose of the field experience is to help students learn how to apply theory and
principles to work situations and to develop and expand professional skills and competencies
essential to these tasks. It is intended to help students explore areas of interest and affords the
opportunity to become acquainted with agencies and community groups commonly engaged in
public health education and behavioral change programs.

HBHE requires all MPH students to have a field experience of at least 318 hours. The specific
locale of the placement is an individual decision reached by students with the guidance of
F.Ex.O. and their advisor. The field experience may be obtained via a block placement over the
Spring/Summer Terms, concurrently with course work (beginning no earlier than second
semester), or a combination of the two.

Students must complete HBEHED 600: Psychosocial Factors in Health-Related Behavior and
HBEHED 651: Program Development in Health Education. These courses have been deemed
necessary to the successful achievement of HBHE competencies during your field experience.
Students may start their field experience, with permission of F.Ex.O. and their advisor, while
concurrently enrolled in HBEHED 651.

Arranging your Field Experience

Most field experience takes place during the summer (May-August). Students have found it
helpful to explore potential sites during the break between Fall and Winter Term. Your search
should begin no later than the end of January. Many agencies have established deadlines for
application or limit the number they will accept. It is important to note that not all students
conduct their internships over the summer and some students choose to do their internships
while also completing course work. Furthermore, there is the possibility for students to
continue with their internships after the Fall Term has already begun.



SCHOOL OF PUBLIC HEALTH POLICY ON FIELD EXPERIENCE

Field placement and specifically designed educational experiences emphasizing learning public
health practice in field settings do not carry academic credit.

The total credit hour requirements for any Masters level degree program in the School of Public
Health may be reduced by field placements that are planned, carried out, and evaluated
F LILINB LINR | G St & & A (gkidklfes. S OK RSLI NIYSyidQa

Credit hour reductions for purposes of this policy will be allocated by the Office of Academic Affairs
after petition by the student and the faculty advisor, on the basis of the guidelines for credit hour
reduction distributed by the Office of Academic Affairs.

Departments may provide course work directly related to field placements (such as planning for

field experience, evaluating field experience) and may allocate up to a total of 3 credit hours for this

purpose. Those 3 credits areinadRAGA2Y (2 (GKS ¢ ONBRAGA GKFG YI ¢
program (see E).

Credit hour reduction for field placement in the departments where credit reductions are approved,
will be limited to no more than 6 hours, regardless of the length of the studey’ i Q& LINR4B-NI Y odoc
or 60-credit hours).

Students need not be enrolled to participate in field experience or to receive credit reductions.
Calculation of credit reduction (through petition to Office of Academic Affairs) ¢ Examples:

3 credit hour reduction = 8 weeks @ 40 hours/week
(minimum required by HBHE) 16 weeks @ 20 hours/week Total =318
21 weeks @ 15 hours/week

4 credit hour reduction = 10.6 weeks @ 40 hours/week
21 weeks @ 20 hours/week Total =424
28 weeks @ 15 hours/week

5 credit hour reduction = 13.2 weeks @40 hours/week
26.5 weeks @ 20 hours/week Total =530
35.3 weeks @ 15 hours/week

6 credit reduction = 16 weeks @ 40 hours/week
(maximum allowed by HBHE) 32 weeks @ 20 hours/week Total =636
42 weeks @ 15 hours/week



Policy on Academic Credit

Under a policy adopted by the SPH faculty, no academic credit is given for field experience per
se Students may, however, petition for a reduction of up to 6 credit hours required for their
MPH degree following completion of all field experience requirements (Note: A minimum of 3
credit hour reduction is required). Requests must be approved by the advisor and department
chair, before being sent to the SPH Registrar for final approval.

*PLEASE NOTE: Students may not receive a credit reduction and independent study credit for
the same hours of field experience work. If you complete related work (e.g. a paper or
project) after the field placement, you may sign up for independent study credit with a faculty
member willing to supervise this additional work.

SECURING YOUR FIELD EXPERIENCE

1. Determine the kind of field experience you desire based upon such factors as your
interests, educational needs, previous experience in a health agency, and your career
goals. Consider whether you are interested in gaining experience in delivery of health care,
health promotion/disease prevention, community organizing, community health services,
health planning and policy development, behavioral studies and their application, patient
education, media production/health communication, training programs, or specific health
problems (such as cancer, heart, sexually transmitted disease/infections).

2. Begin to develop a resume or C.V.
3. Take advantage of the resources available with F.Ex.O and the SPH Career Services office.

4. Develop a list of desired competencies to be achieved through your field experience. This
can be done by reviewing the HBHE Competency Statements. Your checklist should
include items from at least two different competency areas. Many agencies ask about
learning objectives during your initial contact. It is wise to have learning objectives drafted
before making contact.

5. Discuss interests and desired competencies with F.Ex.O., your advisor, or other faculty who
share your interests. Discussions may lead to suggestions of agencies where your interests
and needs may be met.



6. To assist in your search you may want to consider several options that we will present to
you in page 10.

7. Explore agencies of interest to you. You may find that F.Ex.O., your advisor, or other HBHE
faculty can assist in making a contact for you, saving time and energy.

8. When choosing an agency confirm their willingness to provide a field experience. It is also
beneficial to have assurance of the availability of a preceptor or mentor, who can provide
guidance and supervision. Preliminary arrangements with agencies should be completed
no later than the end of March.

9. With the assistance of F.Ex.O. or your advisor, refine your specific learning objectives for
the field experience. Advisors and agency mentors must approve these in writing.

Before you start the internship.Ex.Owill give youa packagewith:

1- A copy of your learning objectives to give to the internship agency or organization

2- A letter to your site supervisor stating the specific dates for the field experience

3- A copy of the departmental document that explains the responsibilities of the student,
field experience mentor/supervisor, F.Ex.O and the faculty advisor, entitled Field
Experience: Roles and Responsibilities

4- An evaluation form that must be returned to F.Ex.O at the end of the internship

GUIDELINES FOR YOUR FIELD EXPERIENCE

The following guidelines were developed from F.Ex.O./faculty and student analysis of strengths
and weaknesses of prior field experiences. Please use the following list to maximize the
potential benefits of your field experience.

a) Attempt to select a placement offering assurance of the availability of a good
role model who will provide adequate guidance and supervision.

b) Develop a clear understanding of the specific problem/issue toward which your
work is directed.

c) Develop your objectives directed toward the specific problem(s) you have
identified and that are achievable within the time frame available.



d)

f)

¢)

h)

Develop a set of activities geared to attaining your sub-objectives.

Where program activities include communication with an audience, try out
draft materials on samples of the intended audience to assure their
comprehensibility and appropriateness to the topic.

Try to keep a weekly log that describes the activities you were involved in and
your analysis. Documentation will be helpful in preparing your Final Report
and future interviews with prospective employers.

Have conversations with students who had this experience before.

Complete all the paper work before you go.

Look for advice in F.Ex.O.



m SPH !l- MENTORS, AGENCIES, ORGANIZATIONS

ISSUES AND QUALITIES TO CONSIDER

Following is a list of issues and qualities to consider when selecting your placement. You may
use this as a guide for selecting a supervisor and/or an organization. For many of these items,
you may not be fully aware of the answers until you begin your placement. It would be very
useful, however, to find out as much as you can beforehand. You may do this by incorporating
the questions below (directly or indirectly) into your interviews.

Potential supervisor:

e What is his/her educational background?
e What is his/her position?
e How was his/her experience with the students in the past?

Will the supervisor:

e Be accessible, in terms of having time to talk to you about progress and problems?

e Make you feel like an integral part of the organization?

e Include you in staff meetings?

e Include you in other project or issue specific meetings?

e Treat you as a colleague?

e Give you constructive feedback concerning your performance within an appropriate
time frame?

e Provide educational/professional opportunities (projects) in other departments of the
organization? Outside the organization?

e Provide the necessary clerical/administrative support you need to do your work?

Is the potential supervisor:

e Clear and reasonable in establishing expectations/goals/objectives of you and your
internship?

e Sensitive to your level of health behavior and health education experience?

e Knowledgeable about current health education practices?

e Flexible about what your role and responsibilities should be, or does s/he have a specific
project in mind?

10



Agencies, organizations:

e Whataretheord I Y A | bbiedti®sag&vhat is their mission?
o Where is the placement located?

e What language is spoken?

e How many people work at the organization? In the department?
e s it paid or not paid?

e Isitagovernment or non government organization?

e What are the leadership roles and who fills them?

e What is the history and sustainability of the organization?

RESOURCES

The Department hosts several sessions throughout the year for you to learn more about the
field experience. F.Ex.Q., in collaboration with other departments and travel agencies, provides
workshop sessions directly related to the internship process for both first and second year
students. You can visit the CTools site to see the schedule and topics.

11



The resources below will help you identify possible placement sites and help with resume

writing.

IDENTIFYING PLACEMENTS

Source Location Contact

Alumni Contacts 2714 SPH | Sarah Tyran

Mentors saraht@umich.edu
SPH Alumni Society Board of Governors
http://www.sph.umich.edu/alumni/associations.html
alal !y ! fdzvye
http://www.sph.umich.edu/scr/students/recruit/

Faculty Members HBHE SPH |

FExO 3782 Armando Matiz Reyes
763-6530 or armandom@umich.edu

HBHE Agency CTools

Survey

Office of Public 2" Floor https://practice.sph.umich.edu/practice/index.php

Health Practice Crossroads

SPH Career Services | 1718 SPH | Shelagh Saenz

763-3155 or sph.jobs@umich.edu

UM Career Center

515 E. Jefferson
3200 Student
Activities Building

764-7460 or careercenter@umich.edu

RESUME DEVELOPMENT
Source Location Contact
Faculty Members HBHE SPH |
Advisor
SPH Career Services | 1718 SPH | Shelagh Saenz

763-3155 or sph.jobs@umich.edu

UM Career Center

515 E. Jefferson
3200 Student
Activities Building

764-7460 or careercenter@umich.edu

12
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MSPH Ill- FIELD EXPERIENCE LEARNING

OBJECTIVES

REQUIREMENT

The Field Experience Learning Objectives are intended to help students articulate their goals for
the field experience and to communicate to field supervisors their expectations of the
experience. The objectives should be linked to the Departmental Competencies. F.Ex.O. will
conduct two workshops on developing Learning Objectives.

Remember when developing and writing objectives you should:

1) Review competencies and select 2 or 3 which you think will be relevant for the sites you
are applying to. (You may need to choose different competencies for different sites.)

2) Select some or all of the knowledge or skills under the competency you have identified
as relevant to your placement. Feel free to develop and include your own ideas of
knowledge and skills you hope to acquire.

3) Define specific tasks or responsibilities, which you will complete to develop the
knowledge or skills that are linked to the competency.

Issues to Think About:

e Choose competencies that build upon your course work or other experience to give you
greater expertise in particular areas (i.e., more depth)

e Choose competencies that complement your course work or other experience to give
you a broader background (i.e., more breadth)

e Consider if your objectives match the time frame of the internship (are they realistic?)

Use your Objectives to:

e Negotiate tasks during your internship

o Decide what sites might be most compatible with your objectives

e Choose which internship to accept

e Guide the writing of your required 3-5 page analysis of the internship
e Rehearse the process of your job search

e Think about your career goals

The learning Objectives should be reviewed and approved by F.Ex.O. and your Advisor.

13



EXAMPLES OF LEARNING OBJECTIVES

Example 1

Obijectives:

. Abiliie (2 LAY T2 QINBASY G ¥RIhGKIBNIpPzy A GASasé
groups of 14-15 year-olds.

A. Adapt existing curriculum and plan class periods
1. Select activities appropriate to specific group of learners
2. Tailor activities in response to the interests and climate of the group
3. Plan logistics
B. Identify supplemental resources in the community
1. List agencies which serve youth in the area
2. Locate sources of information on family planning
C. Arrange classroom space
1. Find appropriate posters
2. Arrange materials and desks

Il.  Ability to teach life planning curriculum effectively

A. Create and Maintain a comfortable, non-judgmental atmosphere
1. Discuss value-laden issues in an objective manner
2. Generate ground rules from students and enforce these consistently
3. Diffuse uncomfortable situations (through use of humor, etc.)
4. Answer questions on sensitive topics directly
B. Employ a variety of methods including small group work, role plays, and
interactive discussions
1. Describe ways to encourage student participation
2. Define the primary roles of group members and address problems in
group process
3. Establish a context for activities by clarifying instructions and
processing all exercises

14



EXAMPLES OF LEARNING OBJECTIVES

Example 2

Competency

Knowledge/Skills/Learning

Objectives

Tasks/Activities

#2 Ability to plan and
implement health education
programs for specific
populations

learn how to match
appropriate educational
materials and methods to a
target audience

learn how to assess the level
of knowledge in a target
population

learn how to evaluate the
effectiveness of educational
materials and methods

assist in determining
current level of
understanding in target
population

#3 Ability to collaborate with
lay people and health
workers

be able to identify and
describe different areas of
lay and professional
expertise related to
program planning and
evaluation

be able to analyze group,
organizational and
community structure,
functioning and channels of
communication related to
the development of health
education programs

learn more about the
overall organization and
operation of a community-
based advocacy
organization

assist in determining the
most appropriate
educational vehicles for
target population

work with health and lay
personnel in the
development of
educational materials

work with health and lay
personnel to determine
areas of need and
concern in the
development of a health
education program

attend staff and board
meetings and special
events

read relevant source
material

15




EXAMPLES OF LEARNING OBJECTIVES

Example 3
Area of Focus: Psychosocial Effects on Communities Exposed to Hazardous Substances

I.  Develop and provide informational materials for communities and local and state
public health officials about the psychosocial effects of hazardous waste exposure

A. Identify the criteria to prevent, identify, manage, and treat community
members about the psychosocial effects of hazardous waste exposure

B. ldentify the needs for pre-service, in-service, and continuing education at
community level regarding psychosocial effects of hazardous waste exposure

C. Describe the relationships between program activities, expected changes in
behavior, social changes, and health outcomes

D. Describe appropriate ways to provide administrators with information to
plan health education programs and services at hazardous waste sites

E. Assess the type and format of information needed at the different hazardous

waste sites

F. Research the methods of material development and distribution
1. Learn design, layout and presentation materials
2. Learn appropriate ways to improve the quality of information and
services given resources and constraints
3. Learn ways/medium to promote informational materials to
communities and local and state public health officials

Il. Develop health strategies to mitigate adverse psychosocial effects of hazardous waste
exposure
A. Understand psychosocial effects of hazardous waste exposure
1. 55Sa0NARO0S AGQ&a SLIARSYA2f238
2. Identify its behavioral, social and educational aspects
3. Apply theoretical constructs for predicting and changing health
behavior

16



B. Select and use theories of health behavior, learning, and change as bases for
planning strategies and programs

C. Identify the most appropriate levels of intervention for the psychosocial
effects of hazardous waste, e.g., individual network, family, group,
community, organization

1. Locate sources and gaps of information and assistance in the
community

2. Determine effective types of interventions, depending on target
(individual, family, group, community, or organization)

D. Describe the steps to develop and implement a comprehensive plan for a
health education program about the psychosocial effects of hazardous
waste.

lll.  Evaluate the psychosocial effects of hazardous waste on community health

A. Identify effective evaluation designs

B. Evaluate the effectiveness of education methods and materials

1. Develop appropriate impact and outcome objectives

2. Identify qualitative and quantitative measures
3. Data analysis and reporting skills

17



EXAMPLES OF LEARNING OBJECTIVES

Example 4

Summer 2009 Field Placement
Community Action Against Asthma
Learning Objectives

Competency

Knowledge/Skills/Learning

Objectives

Tasks/Activities

Products/Outcomes

#2: Ability to Plan
and Implement
Health Education
Programs for
Specific Populations
and in a Variety of
Organizations

describe procedures
for conducting
needs assessments
to determine
learning needs of
specific community,
a specific group of
individuals, or a
specific health-
related topic
describe criteria for
selecting data
sources and
methods for
carrying out data
collection
procedures

select and design
educational
methods and
materials
appropriate to
specific learners and
specific objectives

collect information on
relevant organizations
in order to disseminate
to study participants
and community
members

Develop CAAA website
with current
information
appropriate for
participants, public
health practitioners,
and for overall
community members
interested in asthma
research and
intervention

a. Current list of
events
resources used
during home
interviews,
health fairs,
and in website
and
newsletters.

b. Current
website with
information on
both Diesel
and
Intervention
studies and on
latest asthma-
related
literature and
resources

#4: Ability to
Provide
Consultation,
Training, Direction,
and Technical
Assistance in
Development,
Expansion, and
Improvement of
Health Education
Programs and
Services

describe
appropriate ways to
improve the quality
of health education
programs given the
resources and
constraints of health
organization
settings;

describe theoretical
models that serve as
a basis for training
activities in health

brainstorm and create
new ways to expand
knowledge of asthma to
participants

evaluate current system
of data collection
(including screening
questionnaires) both
here in the Ann Arbor
office and in the new
Detroit CAAA office
help develop new way
to store/collect data

a. Report of
Health
Communicatio
n Approaches

b. Flow Chart of
revised
protocol for
data collection
for both Diesel
and
Intervention
studies

c. (see above

18




organizations;
describe models of
consultation and
steps in the
consultation process

(b.)

#5: Ability to Assist
in Obtaining and
Managing Resources
Needed to
Implement and
Evaluate Programs
of Health Education
and Planned Change

assist senior
administrators in the
management and
coordination of
educational
components of
complex, large-scale
services and
programs of planned
change;

assist senior
administrators in
obtaining, deploying,
and coordinating
fiscal, personnel,
material resources
for health education
and programs of
planned change

attend RO1 meetings in
Ann Arbor and Steering
Committee meetings in
Detroit

help coordinate health
fairs and develop flow
charts for participants
create seasonal CAAA
newsletters and
manage process to
disseminate to
participants and
community

a. Minutes of
meetings to serve
as guide for
related projects
and more in-depth
understanding of
CBPR work

b. Health Resource
Fairs in Detroit and
Dearborn
partnership
organizations

c. Newsletter
containing useful
information for
participants and
other researchers
on asthma in
Detroit

#8: Ability to Relate
Ethical
Considerations and
£ fdzSa (2
Professional
Practice

Describe significant
value and ethical
issues related to the
promotion of the
LJdzo thdalthand
to the practice of
health education as
a profession
develop a
perspective on one's
professional rights,
obligations, and role
as a health educator

attend steering
committee meetings
with Detroit and
Dearborn community
members and field staff
communicate in Arabic
and Spanish and aid in
translation of English-
Spanish material
research similar asthma
studies in other regions
in order to culturally-
appropriate ways to
reach
participants(including a
study in Cape Town Red
[/ N2aa [ KAf
hospital)

a. Minutes of
meetings to serve
as guide for
related projects
and more in-depth
understanding of
CBPR work

b. Translated list of
resources, asthma
information, and
consent forms for
Intervention study
c. Report on
similar asthma-
related studies and
synopsis of
advantages/disadv
antages to the
various
approaches.

*Examples used Competency Statements from 22000.
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m SPH V- FIELD EXPERIENCE SCHOLARSHIPS

HBHE SCHOLARSHIPS

The HBHE Department has three funding sources for field experience: 1) The Irving Zeitz
Memorial Fund, 2) the George Simmons Memorial Fund, and 3) the HBHE Internship Grant.
Each of these sources is described below. All recipients must be currently enrolled in the
Department of Health Behavior and Health Education.

1) The Irving Zeitz Memorial Fund

The Irving Zeitz Memorial Fund was established by the Zeitz Family to provide grants to
adzLILR2 NI YF aGSNNaE RSINBS OFYyRARIFGSA Ay KSIFf (K
completion of their field experience.

Irving Zeitz received his Master of Science degree from the School of Public Health in 1950
and forged a distinguished career in public service. He was a staff member of the Suffolk
County (New York) Tuberculosis and Heart Association, the Health Association of Rochester,
New York, and the Association for Brain Injured Children. He was named executive director
of the New York State Mental Health Association, was with the State Department of Mental
Hygiene, and was administrator of Rensselaer County Unified Services. He also provided
leadership to a legion of volunteer community activities.

Mr. Zeitz is remembered as one who brought to all his endeavors a commitment to
excellence, a sense of humanity, and a special dedication of the heart that never failed to
engender from his colleagues and clients alike, deep respect and great admiration.

Recipient of the Zeitz Award are required to provide the Zeitz family with a 100-word
statement describing their placement and later with a copy of their field experience paper
upon completion. Details are provided in the award letter.

Selection Criteria

Selection of students to receive support will be based, in part, on the extent to which their
field experience reflects the interests of Mr. Zeitz: prevention of disease, advocacy
(particularly regarding children), and health education, especially related to people with
disabilities, women and minorities, with a focus on equity and human rights.

Priority in selection will be given to those serving their field experience outside the Ann
Arbor area. It is not intended for the Zeitz Fund monies to support research activities.

20



Award Amount

Awards will range from $500-$1000.

The George Simmons Memorial Fund

George Simmons was a Professor in the School of Public Health between 1969-1990. During
the last two years of his life, he was Chair of the Department of Population Planning and
International Health. Throughout his career as an economist and social demographer, Dr.
Simmons remained deeply committed to understanding and improving family planning
programs in developing countries.

The professional development and promotion of students, both from the U.S. and from
developing countries, was at the core of Dr. Simmons teaching efforts. He was dedicated to
creating an international environment within the School of Public Health, generating
opportunities for foreign students to study at Michigan and for U.S. students to gain
experience abroad.

¢2 O02YYSY2NI UGS DS2NHS {AYY2yaQ g2 = I FdzyR
established from the resources and contributions of friends and colleagues. Resources from

the George Simmons Memorial Fund are dedicated to support HBHE students in the pursuit

of their internships in the international population/reproductive health field.

Selection Criteria/Process

e ¢KS aStSOGAz2y oAff 0S YIRS 06& GKS 1.19 5SLJ
e The candidate(s) will demonstrate an interest in a career in international family
planning/reproductive health.
o The field experience can be with an organization based in the U.S. or abroad.
o Preference will be given to international students, especially those from developing
countries.
e The award will cover expenses (travel, living, etc.) incurred during the field experience
up to the amount available.
e The recipient will be encouraged to present their experience to other students and
faculty within the School.

Award Amount

Cdzy Ra @I NE FTNRBY &SIFN G2 &SFN RSLSYRAYy3I 2y (K
Funds may range from $500 to $1000.
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3) The HBHE Field Experience Grant

The HBHE Field Experience Grant provides internship funding to HBHE student in need and
supports all subject areas covered by the Department. Conditional upon the availability of
departmental funds, up to a total of $5000 will be awarded each year. Awards will range
between $500 to $1000.

Selection Criteria

Priority will be given to substantive areas not covered by the Zeitz and Simmons Memorial
Funds.

APPLICATION PROCESS FOR ALL FIELD EXPERIENCES FUNDING SOURCES
Students wishing to apply for field experience grants must submit following:

e Brief statement describing the nature of the internship

e Statement of the learning objectives

e Statement of financial need, including a budget for travel, housing, and living expenses
at the site (Please note: car payments and apartment expenses in Ann Arbor are not
considered in the criteria and should not be submitted in the budget.)

e To be considered for Zeitz and/or the Simmons Memorial Funds, indicate how you meet
the selection criteria of that award. Students who apply to one or both of the named
awards will also be considered for the HBHE Grant

e Updated resume

e Letter from field agency/site indicating willingness to sponsor your placement.

e List of other funding sources to which you are applying

Application deadlines will be announced in late February.
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INTERNATIONAL INSTITUTE FUNDING OPPORTUNITIES

The International Institute funding opportunities are designed to support undergraduate,
graduate, and professional school students in internships with companies, governmental or
international agencies, and non-governmental organizations abroad. The International Institute

is not able to offer assistance in obtaining placements. Students are responsible for making
their own arrangements.

Please refer to the following website for eligibility and application procedures:

http://www.ii.umich.edu/ii/funding/gradstud
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IY{SPH V- INSTITUTIONAL REVIEW

(IRB) REQUIREMENTS

CKS LyadAddziazylt wS@ASs . 2FNRQA FANBO YR Y2
welfare of human research subjects. Secondarily, the IRBs seek to support the design and

conduct of sound research by UM investigatord Ay LJdzNEdzZA G 2F GKS | yA@PSNI
and disseminate new knowledge in the public interest. The safeguarding of subject rights and

welfare must at all time take precedence over the goals and requirements of any research

endeavor overseen by the IRB.&"

Depending on the tasks you will be doing during your field experience, you may need IRB

approval. When students conduct interviews, focus groups, observations or any activity

Ay @2t @Ay 3 KdzYly &adzoaSoia Fa LINIH 2F | daea
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IRB approval is required. The deciding factor is whether the student is doing solely public

health practice versus doing both public health practice and research or systematic
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investigation. If the latter is the case, IRB approval is required. (Note: If doing research or an
evaluation that will lead to publication of a manuscript, book, or other paper, IRB approval
will be required.)

Many times clinicians, faculty, staff or students have duties that involve interviews and yet
projects are not research. For example, a student intern many be asked to conduct interviews
as part of an internal or external evaluation process that is not part of a research project and/or
is not intended to lead to publications. In these cases IRB approval is not required.

If you believe your field experience will involve human subjects, please begin the IRB
application process at the following:

http://www.irb.umich.edu/

If you are not sure if IRB approval is needed, please talk to your advisor or contact IRB at (734)
936-0933 or irbhsbs@umich.edu.

! http://www.irb.umich.edu/Mission.html
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MNYS VI- AFTER INTERSHIP

The students need to finalize the Field Experience by completing the following paper work:
ABSTRACT, 3-5 PAGE FINAL REPORT, and the EVALUATION.

GUIDELINES FOR REQUIRED ABSTRACT AND FINAL REPORT

The purpose of the final abstract and report is to help students process and evaluate their field
experience. It will serve as a catalyst for the evaluation meeting with your faculty advisor and

will serve as a reference for later students. The reportwillgoA Y12 (G KS aidzRSy G Qa
faculty advisors in writing letters of recommendation.

Descriptive-Abstract

This should be a one-page typed summary (abstract) of your field experience focusing

on an overview of the agency and a description of the project/tasks in which you were
involved. At the bottom of the abstract, include the name and address of your agency,
the name of a contact person, and if you were paid.

Analytic ¢ Final Report

This is an analysis and assessment of your placement as a learning experience. This
should NOT be a description of what you did (i.e., material covered in the abstract), but
rather an analysis and assessment of the placement. Please address each (A-F) category
listed below. You are not expected to answer each specific question. The questions
should serve as a probe. You are expected to select those which are most relevant to
your experience. Give one copy of this report to your advisor and one copy to the
Student Administrator by the date specified early in fall semester.

A. Learning Goals and Objectives
What goals/objectives, projects/tasks did you set out to accomplish?
To what extent were they met?

o C

What factors helped or hindered your progress towards meeting these goals?

c:

What is your perception of your personal growth, learning, skill
development?

B. Preparation for your Experience

U What skills/strengths did you enter with?

U Which of these did you build upon?

U How did course work prepare you for your experience?
U How could you have been better prepared?
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C. Applying Theory to Practice
U What theories and conceptual models (e.g., regarding health behavior, group
process, consultation, learning, community organizing, change) were you
able to apply/test?
How useful were they? Why or why not?
WhatA T | ye@X ALINAYOALX Sa 2F LINI OGAOS¢
experience?

D. Organizational and Interpersonal Features

U How did organizational features help or hinder you in your role (e.g., power
structure, resources available, decision making)?

U Describe the orientation you received. How did it impact on your
performance and experience?
What was the quality of the supervision you received?

U How did aspects of interpersonal relationships help or hinder your
performance and experience in the agency?

E. Learning about Career Goals
U How has this experience helped you define career goals?
U What educational objectives must be met to further prepare you for your
career goals?

F. Attach any materials that you produced.

PLEASE NOTE: You will find that writing your abstract and paper during the summer will
substantially lighten your workload in the fall.
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FIELD EXPERIENCE POSTER SESSION REQUIREMENT
Participation in the fall Field Experience Poster Session is an important part of the field
NEIj dzA NEBYSy i @ ¢KS LI2adiSNI aSaarzy SylofSa aidzR
experiences through an informal gathering designed for maximal information exchange.

The following headings and substantive areas should be included in all poster presentations:

x  Title

x { GdzRSy(iQa bl YS

x  Abstract (150 words)

X Learning Objectives

x  Duties and Responsibilities (job description)

x  Problems/Issues/Barriers and Solutions During Internship

x  Personal Accomplishments/Achievements (i.e., materials produced, goals
achieved)

X Lessons Learned (critical analysis and reflection)

x  Contact Information and Personal Photograph (how to get in touch with
you, your supervisor, and the agency)

FIELD EXPERIENCE EVALUATION

F.Ex.O. will send electronically a number of documents to the field placement
supervisor/mentor that includes an evaluation which the student and the
supervisor/mentor will need to complete. At the conclusion of the field experience,
students should have a meeting with the field experience supervisor/mentor in order to
complete the evaluation form together. This meeting is an important component of the
field experience process as students will be receiving valuable feedback about their
performance that will aid in the writing of the final report and provide useful guidance for
FdzidzNB LINPFSaarz2ylf SELISNRASY OSosebupthéh A & LI NI
feedback meeting with the field experience supervisor/mentor and to remind them to
return the evaluation to F.Ex.O. Evaluations should be emailed to Dr. Armando Matiz at
armandom@umich.edu. The evaluation will be used to aid your advisor in writing letters of

recommendation or for potential course suggestions and is part of the field experience
requirement.
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m SPH VII- WORKING TIMELINE FOR PLANNING

A FIELD EXPERIENCE

Timeline Suggested Activities
September

Introduction session

Develop plan and create poster

Write abstract and final paper

Evaluation grade

Attend Annual Field Experience Poster Session

e Share experiences with students from the field
in Latin America, Asia, Africa, and U.S.A.

e Begin reviewing previous student abstracts
available on CTools

e Begin F.Ex.O. preliminary interest survey

November e Submit student preliminary interests survey for
field experience

e Start to think about or looking for field
placements

December e Develop your resume and obtain feedback from
a number of people. Show it to colleagues, the
SPH Career Services Coordinator and/or your
advisor

e Talk to F.Ex.O., your advisor and others (e.g.,
other faculty, Office of Public Health Practice,
Career Services, 2" year students) regarding
possible opportunities

e Contact potential agencies to discuss possible
opportunities. You may also consider visiting
agencies during the break

e Begin to attend travel experience panels

e Deadline to submit student preliminary interest
survey for field experience

January e Discuss possible sites and objectives with your
advisor

e Finalize resume

e Review application deadlines for ASPH/CDC and

other funded internships

October
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Review field placements in United States, Latin
America, Africa, Asia, etc.

Begin contacting and sending out your resume
to agencies and organizations

Attend a session on writing field experience
objectives

Start to approach first draft of field experience
learning objectives, indicating what you hope to
gain from your experience and obtain feedback
from F.Ex.O. and your advisor

Pursue funding possibilities

Submit research projects to UM IRB (if
necessary)

February Apply for and secure funding
Make travel arrangements (International)
Learning objectives approved
Continue contacting and sending out your
resume to potential internship and/or job
opportunities

March Interview practice
Make necessary revisions to learning objectives
or action plan and have them approved
Field Supervisor/Organization packet from
F.Ex.O.

April Conclude travel arrangements

Final preparation/paper work (passport, health
insurance, forms)

May-June-July-August

Field Experience
Other

U This timeline represents the typical approach to the field experience. Not all students

necessarily complete their field experience during the summer months. F.Ex.O. is available to
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